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City of Venice, Florida

Job Announcement No. 1747

Classifica;i;:n Title: GIS Analyst

Department: Utilities

Division: Technical Unit

Pay Grade: Level | (AFSCME) 130 FLSA Status: Non-Exempt

Level Il (AFSCME) 132
Level lll {(AFSCME) 134
Level IV (AFSCME) 136

General Statement of Job
Provides administrative and technical support for the City's Geographical Information System (GIS).

City Expectations:

All City of Venice employees are expected to demonstrate PRIDE in their jobs by being Productive,
Responsible, Innovative, Dedicated and Ethical.

In addition, certain essential city services are required to be maintained in any civil emergency.

Depending upon the type of emergency, any and all employees may be activated as essential
employees in the event of an emergency.

Specific Duties and Responsibilities

Essential Functions:

1 Coordinates and maintains applicable GIS functions for the City of Venice.

2. Provides GIS-based analysis and graphics for City projects.

3. Maps city assets using high accuracy Global Positioning System (GPS) technology.

4, Creates maps, graphs and reports using ArcGIS.

5. Designs, develops and maintains geodatabases and web applications including GIS

products.

6. Provides technical assistance and support regarding asset locations and system attributes.

7. Assists with the research and evaluation of new technology and developments to modify,
enhance, and resolve issues with existing systems.

8. Responsible for staying current with GIS technology.

9. Researches and compiles information on a variety of departmental issues from multiple
sotirces.

10. In addition to performing all the above functions, a GIS Analyst Level IV coordinates and

provides guidance to other City GIS personnel.
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Responsibilities:

Responsible for the timely and accurate completion of work assignments within established
departmental guidelines. Responsible in work to the Technical Unit Supervisor or designee.

Minimum Education and Training
Level | {(Grade 130)

High School graduate or equivalent with some college level administrative/computer courses. One
{1) year experience in the GIS field using ArcGIS 10 or AutoCAD preferably in utility operations.

Level 11 {132

Vacant position authorized in the department budget.

An Associate's Degree from an accredited institution.

Two (2) years' experience in the GIS field using ArcGIS preferably in utility operations.
Experience with relational databases or structured query language (SQL) preferred.
Or equivalent combination of education and experience.
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Level ill (Grade 134)

Vacant position authorized in the department budget.

A Bachelor's Degree in Computer Science, Geography or related field.

Five (5) years' experience in the GIS field using ArcGIS 10 preferably in utility operations
Experience with relational databases or SQL.

Knowledge of Web Programming, Visual Basic.Net (VB.NET), Python, or JavaScript,
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Level IV (Grade 136)

Vacant position authorized in the department budget.

2. A Bachelor's Degree in Computer Science, Geography or related field.

3. Eight (8) years’ experience in the GIS field using ArcGIS 10 preferably in utility operations.
4 Experience with relational databases, SQL Server, Web Programming, VB.NET, Python or
JavaScript.

GIS Professional (GISP) certification from a recognized certificate program.
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Minimum Qualifications and Standards Required

Skill Requirements:

Proficient in the operation of ArcGIS using related equipment including plotters, printers, and
scanners. Ability to work independently of direct supervision and capable of sustaining regular and
predictable attendance. Knowledge of cartographic techniques and spatial analysis. Must be able
to coordinate and prioritize multiple projects simultaneously and meet established deadlines.
Ability to establish and maintain effective working relationships with co-workers, supervisors, other
City employees and the general public. Possess a valid Florida Driver's license, free of any serious
violations.
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Requires a working knowledge of the current version of Micrasoft Office Professional software suite
including proficiency with Word and Excel. Must have a basic understanding of the current version
of the Microsoft Windows operating system. Familiarity with AS400/Sungard applications
preferred. Working knowledge of the Microsoft Exchange e-mail application or equivalent and
Internet Explorer is also highly recommended. Ability to learn specific computer applications used
in the Utilities Department.

Physical Requirements:

Ability to sit, stand, walk, bend, stoop, lift, carry, or minimal physical exertion. Requires finger and
wrist dexterity and hand/eye coordination to perform keyboard functions. Ability to see; hear well,
with or without aids; and speak clearly and distinctly. Capable of working both indoors and
outdoors and work under the pressure of deadlines and conflicting priorities. Reasonable
accommodation will be considered for individuals with physical disabilities.

Working Conditions:

Work is primarily performed in an office environment with occasional field work to obtain GPS
points of city assets.

Other:

It is understood that every incidental duty connected with operations enumerated in the job
description Is not always specifically described, and employees, at the discretion of the City, may be
required to perform duties not within their job descriptions.

SALARY RANGE:

Level 1, $20.2009/Hour ($42,017.87 Annually) - $29.4927/Hour ($61,344.82/Annually)
AFSCME Grade 130

Level I, $21.6398/Hour ($45,010.78/Annually) - $31.5932/Hour ($65,713.86/Annually)
AFSCME Grade 132

Level NI, $23.1810/Hour ($48,216.48/Annually) - $33.8435/Hour ($70,394.48/Annually)
AFSCME Grade 134

Level IV, $24.8319/Hour ($51,650.35/Annually) - $36.2543/Hour ($75,408.94/Annually)
AFSCME Grade 136

(Except as may be provided in Article 9 of the AFSCME Agreement for promotion, transfers,
demotions, etc.)

PLEASE NOTE: Any interested applicant must make written application; (online at
www.venicegov.com or on paper on City application form) to the Administrative Services
Department before 4:00 pm on the closing date, which is Friday, December 02, 2016.
Applicants (with the exception of current city employees) given a conditional offer of employment
will be subjected to physical examination, drug, tobacco/nicotine screening, review of driver's
license record, criminal background, and references from previous employers.

The City of Venice Is an Equal Opportunity Employer
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